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[341 Company Address]
[Company City, State xxxxx]
[(xxx) xxx-xxxx]
[hiring.manager@gmail.com]

Dear [Mr./Mrs./Ms.] [Hiring Manager’s Name],
This Letter is regarding my interest in applying for the post of Accounting Technician at your company. I have comprehensive experience in performing accounting tasks and company record analysis. My qualifications and work experience align perfectly with the expertise you are seeking in your company. I am confident that I can play a vital part in the company’s growth trajectory. 
[XXX Company] is known for its practical and accurate approach in the field of accounting and management. [XXX Company’s] innovative and pragmatic methods to supervise and maintain taxation legislation and invoices processing never ceases to amaze me.
I have a strong understanding of finance and accounting principles, which I have gained as a result of my educational background. I have qualified both AAT Accounting Qualification and ACCA Certified Accounting Technician qualification (CAT) and have been working as an Accounting Technician in [YYY Company} for the past three years.
At my current place of work, I perform the following tasks and duties:
    • Calculate year-end accounts of the company.
    • Advice on expenditure budgets.
    • Arrange payments for invoices and financial records.
    • Assist managerial staff, clients, and third-party vendors.
    • Prepare budgets, accounts, and financial statements.

From my current experience, I have acquired strong mathematical and analytical skills, along with a methodical approach to come with solutions to irregularities and discrepancies. My experience has prepared me to excel in this role. I believe that your company will provide me with an excellent platform to upgrade my skills and abilities. 
I look forward to meeting you in person and take this forward. Thank you for your time and consideration.
 Sincerely, 
[Your Name]

Robert Smith
Accounting Technician
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