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Business Support Manager
[Today’s Date]

[341 Company Address]
[Company City, State xxxxx]
[(xxx) xxx-xxxx]
[hiring.manager@gmail.com]

Dear [Mr./Mrs./Ms.] [Hiring Manager’s Name],
In response to your job ad advertised in the *** for the post of a new Business Support Manager, I am writing this letter. As per my knowledge, *** has been a pioneer in business management and is a leader in the **** niche, and this is one quality I have always admired and wanted to work for. I believe that my experience and ability to manage support operations will make me the ideal fit for this role. 
Over the years, I have worked at *** developing my organizational and managerial skills. In various roles, I was accountable for supporting the performance of various business accounts. Throughout my career, I have always given priority to adhering to company guidelines which earned me an *** award in the *** year. 
Having said this, I would like to present below some of the highlights of my qualifications:
· Hiring, managing, and mentoring necessary support staff to expedite business development.
· Attending managerial meetings and creating strategies to make sure that our team surpasses corporate goals as much as possible.
· Supervising detailed and complete business support operations, like report generation, budget supervision, and inventory management.
· Ascertaining excellent time management, interpersonal, and decision-making skills to outshine within fast-paced environments.
· Earned a bachelor's degree in finance and a master's degree in business administration from the University of *****.
 
My proven ability to play key responsibilities to ensure business growth, along with my solid skills in supporting across departments, will contribute immensely to the success of ***. Looking forward to speaking with you soon.
Thank you for your time and consideration.
Sincerely, 
[Your Name]
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