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Director
) (
[Today’s Date]
[341 Company Address]
[Company City, State xxxxx]
[(xxx) xxx-xxxx]
[hiring.manager@gmail.com]
Dear [Mr./Mrs./Ms.] [Hiring Manager’s Name],
I am pleased to have the opportunity to apply for the Maintenance Director post at ****. With more than 12 years of experience leading maintenance staff and diagnosing problems on-site I have a comprehensive knowledge of building maintenance, and repair functions. I am eager to work for a company like **** that is profound for its cutting-edge accommodations and recognized as one of the top 5 in the ***industry of the country. While working at *** as their Maintenance Engineer, I was responsible for handling and managing more than 50 maintenance workers, and efficiently managed and coordinated the work of the maintenance department. Apart from that I am skilled in using a variety of diagnostic and problem-solving tools, and can quickly identify and resolve issues in the manufacturing process. 
Summary of my qualifications include – 
Spearheading ****’s operations by overseeing the general building functionalities in areas including electrical, plumbing, carpentry, and landscaping.
Coordinating technicians and cleaning team and providing a thorough maintenance and repair service to offices, facilities, and other commercial properties
Holding responsibility for building upkeep, repair, mechanics, hydraulic and pneumatic components, A/c heating, and pest control
Ensuring the facility and the working staff remain safe and in solid condition 
Supervising repairs, maintenance, verifying equipment, delegating tasks, and conducting inspections while adhering to safety guidelines and guidelines
Skillful in diagnosing issues, troubleshooting equipment, and systems facilities, and performing hands-on repairs to return swiftly
Strong background in HVAC, plumbing, and electrical systems, along with proficiency in using a variety of computerized maintenance management systems – CMMS
With my prior experience in managing building maintenance and repair activities, along with my ability to develop positive relationships with clients and employees, I strongly believe that my professionalism and dependability would be an immediate contribution to the ***team. I look forward to hearing from you soon with more information about the Maintenance Director position. Thank you for your time and consideration. 
Sincerely
[Your Name] 
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