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Pharmacy Assistant


[Today’s Date]
[341 Company Address]
[Company City, State xxxxx]
[(xxx) xxx-xxxx]
[hiring.manager@gmail.com]

Dear [Mr./Mrs./Ms.] [Hiring Manager’s Name],
I want to apply for the position of Pharmacy Assistant available with your pharmacy. This job application will take you through my job qualifications that are in congruence with your job requirements. I hope that you'll find my skills appropriate and fit for the vacant role.
Presenting my crucial responsibility areas in the current role:
· Dispense the medications as written in the prescription.
· Keep a tab on the inventory and restock accordingly.
· Carry out clerical duties such as answering phone calls, managing prescriptions, etc.
· Maintain and update the patient information database.
· Adhere to the pharmacy's policies and regulations.
· Address the patients' requirements and concerns regarding the medications.
· Generate invoices and collect payments.
· Perform other instructed duties.

I possess in-depth knowledge of medications and drugs. Apart from the above-mentioned responsibilities, I am proficient at multitasking and communication skills. 

Thank you for considering me as a potential candidate for the position of Pharmacy Assistant. The enclosed resume includes complete information about my occupational history and coursework. I am hoping to have further discussions about the particulars of the job role.

Best Regards,
[Your Name]
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