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Sales Assistant
[Today’s Date]

[341 Company Address]
[Company City, State xxxxx]
[(xxx) xxx-xxxx]
[hiring.manager@gmail.com]

Dear [Mr./Mrs./Ms.] [Hiring Manager’s Name],
I am writing to you to express my interest in submitting my application for the Sales Assistant position that is recently opened in (Hiring company name). My tremendous work profile and my strong selling abilities enable me to believe that I would prove to be a valuable asset to your company and sales Department. 
Throughout my career working at various organization levels, I was responsible for organizing inventories and maintaining stock levels, assisting the customer with sales, and selection; and managing customers in a fast-paced retail environment. With a customer-centric approach, experience in sales, and sharp sales insight, I excel at assessing the customer’s needs and implementing close deals to positively impact the bottom line. 
Highlights of my qualifications include – 
While working at (Old Company name) for the past four years, I was well equipped to handle all operational and administrative tasks including sales goal meetings, accounting, and cashiering, while ensuring to use of best practices to contribute to customer loyalty and referrals
Excelling in retail sales roles for (Company name), handling and maintaining existing and potential customer relationships, and utilizing dynamic sales strategies for revenue enhancement
Strong knowledge and experience in areas such as stock replenishment, team collaboration, and special promotions, to achieve organization goals
Exceptional interpersonal skills, communication, personable demeanour, and keen attention to detail.
Proven dedication to offering top-flight customer satisfaction and service, earning me a five-time Employee of the Month award.
With my demonstrable experience in fostering customer relationships, achieving retail sales success, and abundant enthusiasm, I am well prepared to offer my record of service to your sales team. I very much look forward to being able to discuss my candidacy further. Thank you for your time and consideration. 
Sincerely, 
[Your Name]
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