@ SKILLS
Microsoft Office Suite (10 Years)

Confidentiality

Mentoring
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Ethical Judgment

Technology Proficiency
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4 INTERESTS
% Surfing Q Martial Arts

QO Community & Blogging
Service

% STRENGTHS

LANGUAGES
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English French German

“* ACHIEVEMENTS

‘& Increased student retention rates

by 15% through personalized

academic support and proactive

intervention strategies.

—

‘4 Developed and implemented a
mentorship program that

connected over 100 students with

faculty, enhancing academic
performance and satisfaction.
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Academic Advisor

& support@qwikresume.com % (123) 4567899 9@ Los Angeles

@ www.qwikresume.com

e PROFESSIONAL SUMMARY

Accomplished Academic Advisor with 10 years of experience
dedicated to supporting student success. Expertise in crafting
tailored academic plans, facilitating workshops, and enhancing
student engagement. | strive to create inclusive and
empowering environments that enable students to achieve
their educational and career aspirations.

@© WORK EXPERIENCE

Academic Advisor lll
Seaside Innovations

& Jan [ 2019-Ongoing
X Santa Monica, CA

1. Assisted in the development of academic success workshops
and seminars.

2. Engaged with alumni to provide networking opportunities for
current students.

3. Facilitated peer mentoring programs to enhance student
support.

4. Developed relationships with community organizations for
student resources.

5. Provided crisis intervention and support for students in
distress.

6. Maintained confidentiality and ethical standards in advising
practices.

7. Utilized technology to enhance advising efficiency and
communication.

Academic Advisor £8 Jan / 2015-Jan / 2019
Silver Lake Enterprises X seattle, WA

1. Advised 200+ ethnically diverse freshman level students on
major selection, enhancing decision-making skills and career
strategies.

2. Collaborated with a team to advise over 3000 students on
curriculum and academic policies, ensuring compliance and
understanding.

3. Facilitated conflict resolution between students and faculty,
promoting a harmonious academic environment.

4. Served as a member of the Status Review Committee,
contributing to policy development and student support
initiatives.

5. Led transfer student orientation events, ensuring a smooth
transition for new students into the academic community.

€9 EDUCATION

Bachelor of Arts in Psychology
University of California X Denver, CO
Focused on educational psychology and student development.

# Jan [ 2012-Jan [ 2015
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