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An experienced Accountant Manager II in the Health Care domain, specializes in 
accounting and financial support, all while remaining supportive to my peers and 
loyal to my customers. A top-performer with a proven track record of meeting 
deadlines with accuracy and efficiency.

JUNE 2006 – PRESENT
ACCOUNTANT MANAGER II - PHYSICIANS CONSULTING

 Managing all finances for multiple subsidiaries with monthly financial reporting, 
accounts payable, accounts receivable and payroll. Multiple entities consist of a 
chiropractic center, two pain management clinics, and an ambulatory center.

 Supervising the multiple team leads with our coding, billing, and auditing team 
with daily accounting related tasks.

 Creating and applying a new cash flow forecast for services rendered analyzed 
by various insurance pay outs.

 Maintaining a daily cash flow banking with accounts receivable, wires, and 
ACHS.

 Insuring all personnel are properly trained. Providing mentorships, achievable 
goals, cross training, procedures outlined with job aides, team challenges, and 
workshops.

 Generating new company policies, agreements, and contracts for best pricing 
and accurate payroll practices.

 Outlining the process improvements with client billing using new template and 
medical codes to expedite procedures.

2004 – 2006
SENIOR ACCOUNTANT ANALYST - AAA INSURANCE NORTHERN 
HEADQUARTERS

 Responsible for maintaining all financials for the northern regions of AAA 
automotive, for 40 branches, including filling P&amp;L, balance sheet reporting,
fixed assets, sales reports etc.

 Managed two accounting specialist with daily accounts receivable and accounts 
payable along with off-site provider team with different accounting divisions 
(call center &amp; wns-india).

 Administrator for multiple credit card system for a T&amp;E and purchasing 
card program.

 Led a project team with launching a new POs systems with multiple branches, 
including project management, time lines, task delegation, job aid distributions, 
and hosting weekly status meetings.

 Working with the procurement on contact renewals, setting up new reoccurring 
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vendors, terms, payouts etc.
 Trained offsite call center personnel on various accounting procedures, which 

required out of state travel.
 Drafted multiple status reports, corporate memos, job aids, business processes, 

diagrams etc.

EDUCATION

AA in Accounting - 2002 to 2004(Boston Reed College  - Martinez, CA )Diploma - 
1999 to 2002(Concord High School  - Concord, CA )

SKILLS

Customer Service Relations, Bank Of America, American Express, Concur, Workday, D3
Road Service, Retalix, Oracle, Excel
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