
Robert Smith
Accounting Auditor

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

To obtain a challenging Accounting Auditor position where my extensive background in customer 
service and my ability to produce exceptional work contribute to the company.

SKILLS

Quickbooks, Excel, Auditor.

WORK EXPERIENCE

Accounting Auditor
ABC Corporation  2004 – 2008 
 Post charges, payments and adjustments to guest and group accounts to ensure a proper 

balance.
 Reviewed purchases, Receipts,and Invoices utilizing a new software program installed.
 Wrote and maintained files for employee performance.
 Completed audits and journal entries for revenue from table games, slots, and restaurants.
 Coordinated the operations and procedures of Payroll, Accounts Payable, and Administrative 

staff.
 Interpreted and implemented federal guidelines, laws, and state statutes for accounts 

payable.
 Evaluated and developed into the system Tarrant County Civil Service Rules, Salary 

Administration Guidelines, and federal and state Payroll guidelines.

Accounting Auditor
Delta Corporation  2003 – 2004 
 Prepared and maintained multiple accounting models, accounting schedules, audits, journal 

entries and general ledger accounts, reconciliations.
 Review and analyze financial statements during month-end close and provide reports and 

analysis on Accounts Receivable.
 Recommended and implemented business process improvements, which include working with

partners across various levels of the company.
 Responsible for paying bills for the State of MS.
 Had several agencies I was responsible for, responsible for paying travel, and expense 

reports, responsible for all cell phone bills and expenditures.
 Cash on hand experience; verified cash amounts for multiple charity organizations.
 Kept daily logs and accurate bank records for each deposit.

EDUCATION

BS In Accounting
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