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€) ACHIEVEMENTS

¢ Streamlined procurement processes,
reducing costs by 15% annually.

“fr Successfully negotiated contracts
that resulted in a 20% increase in
service delivery efficiency.
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e PROFESSIONAL SUMMARY

Strategic Acquisition Specialist with 5 years of expertise in optimizing
procurement processes and enhancing supplier relationships. Proven
ability to manage contract negotiations, ensuring compliance with
regulations while aligning with organizational goals. Passionate about
driving efficiency and delivering impactful results that foster growth and
collaboration across teams.

9 WORK EXPERIENCE

Acquisition Specialist 8 Jan/2022-Ongoing

Seaside Innovations X Santa Monica, CA

1. Supported contract modifications and funding reviews to ensure
compliance and accuracy.

2. Analyzed modification requests and statements of work to streamline
procurement processes.

3. Collaborated with program managers to enhance financial review
documentation.

4. Documented invoice tracking processes, identifying opportunities for
efficiency improvements.

5. Managed vendor incentive fee reviews and communicated findings to
stakeholders.

6. Researched local investment opportunities to support strategic
acquisition initiatives.

7. Evaluated residential properties to determine investment viability and
repair costs.

Acquisition Specialist 8 Jan/2020-Jan /2022

Crescent Moon Design X Portland, OR

1. Conducted market research to identify trends and competitive
positioning for home cleaning products.

2. Managed product lifecycle processes, ensuring alignment with market
demands.

3. Reduced job fulfillment response time by 75% through process
optimization.

4. Collaborated with HR to exceed recruitment goals by 10% for the home
cleaning division.

5. Consistently surpassed acquisition sales targets for six consecutive
months.

€3 EDUCATION

Bachelor of Science in Business gy Jan/  Jan/

. . 2018 2020
Administration
University of Florida X Denver, CO

Focused on procurement and supply chain management, enhancing skills
in negotiation and contract management.
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