
Robert Smith 
Activity Leader III

PERSONAL STATEMENT

To obtain a position that will utilize my counseling, administrative, problem 
resolution, customer service, and communication skills. Confident that my 
skills will prove extremely useful to this position.

WORK EXPERIENCE

Activity Leader III
ABC Corporation -   July 2012 – February 2015 

Responsibilities:

 Supervising and creating a fun, safe, learning atmosphere for children 
ages 5.

 Counseling students on their job assignments.
 Marinating a clean working area for children to work in.
 Answering phone calls and assisting families with any questions or 

concerns they may have.
 Communicating with parents regarding their childs behavior during the 

day and how the student can improve.
 Designing lesson plans to promote physical, cognitive, and social 

experiences.
 Meeting daily with co-workers concerning the daily agenda.

Activity Leader
ABC Corporation -   2010 – 2012 

Responsibilities:

 I set up the tables allowing the students to eat when they first arrive.
 Also make a lesson plan each month giving the kids educational 

activities also known as rotations.My job is to maintain a clean stable 
environment with at least 15-20 kids for every 30 to 45 minutes and 
handle each situation accordingly.

 It is a very multi-tasking job especially working with children you have 
to communicate with you staff your position while attending to your 
group with is demanding but being with them for almost a year it has 
come as an natural quality.

 My accomplishments has been being very reliable I rarely miss days at 
work I can be off and if a staff isnt able to make it I am more than 
willing to come.I love to work i am a hard-working i maintain a very 
respectable relationships with my children at work and also staff.

 Like to stay busy and get as much done as I can and not only done the 
right way but the best way I know how to do it.

 Skills Used I demonstrate at my job excellent communication skill.I 
answer the phone I also talk to parents on occasion when needed to 
alleviated a situation with their child.

 Show great work ethic and I am usually more than willing to do the job 
most people say no too..
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Working With Children 5-
11yrs Old, Customer 
Service, Event Planning.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)

https://qwikresume.com/resume-samples/
https://qwikresume.com/free-resume-template-usage-guidelines/


Education

Small Business Management - September 2008(San Diego City 
College)
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