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Objective

A diversified background in social services and business environments, applying interpersonal, 
leadership, organizational and analytical skills. Gained experience in program development, 
instruction, supervision, and administration. Prepared and administered treatment to a diverse 
population, including those inflicted with HIV, abused and neglected children, teenagers, and 
adults while working in both agency and home settings.

Skills

Assessments, Treatment Planning, Group Facilitation, Individual Counseling, Patient Education, 
Documentation.

Work Experience

Addiction Counselor
ABC Corporation  1994 – 2005 
 Established and conducted group and individual counseling sessions for substance users.
 Facilitated support groups two times a week focusing on drug abstinence and motivation.
 Co-facilitated computer training class on a weekly basis.
 Participated in the case of the conference with the varied disciplinarian as the focus was on 

common methods of treatment and support.
 Acted in a leadership role maintaining organizational structure in the clinic when the 

administrator was on disability or vacation.
 Prepared semi-annual and annual treatment plans in a timely manner.
 Assured patients received adequate medication on a daily basis.

Addiction Counselor
ABC Corporation  1992 – 1994 
 Establish a therapeutic rapport with my assigned caseload.
 Provide treatment planning, and ongoing assessments to identify problems that may include 

alcohol use/abuse, illicit substances, including Benzodiazepines and other street opiates.
 Facilitate awareness of the dangers involved with mixing Methadone, alcohol, 

Benzodiazepines and other illicit chemical substances.
 Provide referrals as needed to required levels of care, to include detox, rehab Provide 

individual counseling to patients on my caseload, help them identify options for positive 
solutions; setting realistic goals, developing and implementing strategies, building upon their 
strength and motivate them on furthering their recovery.

 Collaborate services with other agencies, to include medical/mental health, on behalf of a 
client; for a successful treatment outcome.

 Facilitate groups such as relapse prevention, Womens groups, personally responsible and 
cover other groups for my colleagues, when the need arises.

 This is Dummy Description data, Replace with job description relevant to your current role.
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Education

Diploma - (New York institute of Technology)
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