
Robert Smith 
Adoption Counselor II

PERSONAL STATEMENT

Able to learn new tasks quickly, creatively, and efficiently. Represent the 
church with friendly, professional demeanor at all times.

WORK EXPERIENCE

Adoption Counselor II
ABC Corporation -   August 2002 – December 2002 

Responsibilities:

 Feed and water animals according to schedules and feeding 
instructions.

 Provide treatment to sick or injured animals, or contact veterinarians to 
secure treatment.

 Examine and observe animals to detect signs of illness, disease, or 
injury.

 Perform animal grooming duties such as washing, brushing, clipping, 
and trimming coats, cutting nails, and cleaning ears.

 Answer telephones and schedule appointments.
 Observe and caution children petting and feeding animals in designated

areas to ensure the safety of humans and animals.
 Respond to questions from patrons, and provide information about 

animals, such as behavior, habitat, breeding habits, or facility activities.

Adoption Counselor
ABC Corporation -   1998 – 2002 

Responsibilities:

 CAWL in Prince Frederick (Volunteer) Adoption counseling for 
dogs/puppies to create the perfect match for the wellbeing of both 
animal and families.

 Assist with bathing, feeding and walking dogs/puppies.
 Assist the dog manager with heartworm checks and other tasks as 

needed Answer telephones, and filed papers.
 Meet and Greet visitors Interests/Activities Music Outdoors Animals 

NASCAR Sports Painting Library Im a great people person, I like to work 
with the public, I am able to work well under pressure and quickly 
adapts to changing situations.

 Please consider me for a starting position (full or part time) within your 
company.

 Salary requirements - Minimum wage Thank you for the opportunity.
 Personal/Character References -Diana Boyd (443) 404-9982 Teacher 

-Stefanie Fogg (717) 838-1054 Officer in the U.S Army.

Education

Master of Arts - (Seminary of the Southwest - Austin, TX)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Java, C++, Customer 
Service, Software 
Testing.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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