
Robert Smith
Adoption Counselor

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Self-driven leader seeking an opportunity to grow and enrich a company that enables to use and 
improve skills, increase practical experience and fulfill personal ambitions and expand knowledge.

SKILLS

Microsoft Suite, Advantage Software, Humane Solutions.

WORK EXPERIENCE

Adoption Counselor
ABC Corporation  2010 – 2010 
 Counsel potential adopters to ensure they found the right fit for their family.
 Conduct meet and greets with children as well as other family pets.
 Remain calm and work well in fast paced and stressful environment.
 Ensure department budget goals were met and exceeded.
 Work with and along side numerous departments.
 Ensure adoption paperwork is completed correctly.
 Provide care and socialisation for the animals at the shelter.

Adoption Counselor
ABC Corporation  2007 – 2010 
 My main focus was interviewing families interested in adopting our animals.
 In order to approve them, I first had to review applications, consider each animals needs, 

verify veterinary history, review lease restrictions, and conduct meetings with other pets in 
the household.

 If, for any reason, the family was not approved, I had to inform them and answer any 
questions pertaining to my decision.

 Once a family was approved, it was my responsibility to complete adoption paperwork, 
administer vaccinations and microchips, and schedule spay and/or neuter surgeries.

 Was in charge of contacting rescues and providing transport for animals that would have 
otherwise been euthanized, photographing adoptable animals for social media and news 
outlets, and updating the Petfinder.com profiles.

 Also took the initiative to create Facebook and Myspace pages for the shelter in order to have 
a broader and more accessible outreach..

 This is Dummy Description data, Replace with job description relevant to your current role.

EDUCATION

Associate of Arts in Marketing and Management - 2013(Midlands Technical College - West 
Columbia, SC)
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