
Robert Smith 
Air Traffic Control Trainee

PERSONAL STATEMENT

Air Traffic Control Trainee is responsible for Monitoring aircraft movements 
in a safe and efficient manner, reporting any violations of federal 
regulations to their supervisor and performing other duties as assigned, 
Performing all task associated with the training program, Attending 
quarterly training classes with the supervisor, and also Performing all tasks 
associated with the assigned training program.

WORK EXPERIENCE

Air Traffic Control Trainee
ABC Corporation -   May 2015 – May 2015 

Responsibilities:

 Ensured that all assigned flights are cleared in a timely manner.
 Managed any issues regarding airline operations or FAA regulations 

(e.g., flight plans, airspace violations).
 Worked with air traffic controllers to ensure that all aircraft are being 

monitored in accordance with FAA regulations (e.g., VFR, IFR).
 Worked closely with air marshals to ensure security at airports; maintain

office space and equipment; organize schedules and training schedules.
 Prepared documentation for flight planning.
 Maintained a strong relationship with ground control stations and 

conducting appropriate command &amp; control procedures.
 Ensured that all ground control stations are properly maintained.

Air Traffic Control Trainee
Delta Corporation -   2012 – 2015 

Responsibilities:

 Learned about the air traffic control industry and aviation industry, 
through classroom instruction and workshop exercises relating to the air
.

 fundamentals of aviation, non radar, and radar.
 This was a co-op training position for the position of air traffic controller.
 This position included study of regulations involving the aviation 

industry and principles of air traffic separation standards.
 Mastery of multiple task management while operating in a very high 

pressure environment was central to the training.
 The position also included a background check for a Secret level 

security clearance.
 Accepted into 3 month air traffic control program.

Education

Associates In Applied Science
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SKILLS

Ops Management, 
Auditing, Training, 
Project Management, 
Recruiting, ATA 103, CSA
Fuel.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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