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SUMMARY

Enthusiastic, energetic, dependable professional with a goal to obtain a position in the office 
management, administrative assistant or customer service area. 

SKILLS

Cleaning, Computer skills Supervisor skills.

WORK EXPERIENCE

Anesthesia Technician/Associate 
ABC Corporation  1984 – 1998 
 Provided support services for the Physicians both prior to and during the patients procedure.
 Responsible for immediate troubleshooting of monitors and respirators used during surgery.
 Performed stat blood work critical to the patients surgical success.
 Insured the availability of all necessary supplies and medications for 18 operating rooms.
 Developed and implemented training programs for new equipment being introduced to our 

department.
 Assumed the responsibilities of auditing and submitting time cards, the weekly scheduling of 

technicians, as well as approving any requests for paid time.
 Responsible for maintaining appropriate supply levels to ensure that there would be no 

shortages of necessary supplies.

Anesthesia Technician
ABC Corporation  1979 – 1984 
 Expertise in leading and developing institutional diversity assessment and planning.
 demonstrated the ability to interact with customers and coworkers from diverse cultures and 

backgrounds.
 Ability to troubleshoot technical anesthesia equipment and calibrate machines as necessary.
 Assisted the Anesthesia Providers with sterile placement of Central Venous Lines.
 Have the ability to multitask and set patient priorities for successful patient outcomes.
 Developed a system of Drug ordering for 4 bed outpatient surgical center, including 

inventory, par levels and usage tracking..
 This is Dummy Description data, Replace with job description relevant to your current role.

EDUCATION

Masters in Hospital Administration - (Southern New Hampshire University)
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