
Robert Smith
Trainee Appraiser

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Highly self-motivated individual with experience in fast-paced environments. Company loyalty has
led to my success of meeting/exceeding revenue goals along with my knack for detail and go-
getter attitude. Seeking a career with an organization that can utilize my experiences from a long-
term employment and apply them to driving results behind the scenes.

SKILLS

Microsoft Office.

WORK EXPERIENCE

Trainee Appraiser
GRB Appraisal Company  2011 – 2019 
 Clerical Audit and type residential, relocation, and commercial appraisals.
 Answer telephones, direct calls, and take messages.
 Maintain and update filing, inventory, mailing and database systems.
 Communicate with customers, employees, and other individuals to answer questions, 

disseminate or explain information, take orders, and address complaints.
 Compile, copy, sort, and file records of office activities, business transactions, and other 

activities.
 Type, format, proofread, and edit correspondence and other documents.
 Took operations to new profitable successful levels.

Appraiser
Sentry Insurance  2006 – 2011 
 Retired, as of [] I want to get back into the work field again.
 Traveled over the US and Mexico on motorcycle and now want to go back to work.
 Insurance field is my background, I also am Mig Welding, Truck driving Though I did not renew 

my CDL in March, I can get a new one.
 Have managed body shops turned losing every month to profitable entities.
 Taking labor forces in body shops make them more efficient, maximizing profitability.
 Took three body shops made them profitable entities.
 Took operations to new profitable successful levels.

EDUCATION

BBA in Finance & Accounting - (Western CT State University - Danbury, CT)
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