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EMMA JOHNSON
Assembly Associate Project Coordinator

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS
Ability To Work Under Pressure

Proficient In Manufacturing Software

Mechanical Aptitude

Fixture Setup

Calibration Skills

Component Assembly

INTERESTS
 Birdwatching  Traveling

 Sports Coaching  Knitting

STRENGTHS

 Pragmatism  Sensitivity

 Sincerity  Stability

LANGUAGES

80%

English

80%

Swahili

80%

Russian

ACHIEVEMENTS
Reduced assembly time by 15%

through process optimization.

Successfully led a team in

implementing a new quality control

system, improving defect detection

by 30%.

PROFESSIONAL SUMMARY
Resourceful Assembly Associate Project Coordinator with 5 years of robust

experience in managing assembly line operations and ensuring

compliance with quality standards. Expert in coordinating project

timelines, optimizing workflows, and fostering team collaboration to

achieve production goals. Passionate about driving process improvements

and enhancing operational efficiency within dynamic manufacturing

environments.

WORK EXPERIENCE

 Mar / 2022-Ongoing



Assembly Associate Project Coordinator

Maple Leaf Consulting Toronto, ON

1. Managed assembly and packaging operations in a fast-paced

manufacturing environment.

2. Facilitated process improvements to enhance efficiency and reduce

waste.

3. Developed and implemented tracking procedures for defective

components, ensuring quality control.

4. Conducted internal and external audits to maintain compliance with ISO

and OSHA standards.

5. Oversaw changeover processes, setup for new jobs, and provided

recommendations for new product releases.

6. Ensured safety protocols were followed, reporting repairs and safety

concerns promptly.

7. Applied 5S methodology to streamline operations and improve

workplace organization.

 Mar / 2020-Mar / 2022



Assembly Associate

Summit Peak Industries Denver, CO

1. Assembled components according to engineering blueprints, ensuring

precision and quality.

2. Utilized pneumatic and hand tools effectively to complete assembly

tasks.

3. Operated powered forklifts for material handling and shipment

preparation.

4. Inspected incoming parts using engineering blueprints to maintain

quality standards.

5. Utilized calipers, micrometers, and gauges for precise measurements and

quality assurance.

6. Documented inspection results in the computer system to track quality

metrics.

EDUCATION


Mar /
2018

-
Mar /
2020



Associate of Applied Science in Manufacturing

Technology

Lafayette Community College Denver, CO

Focused on manufacturing processes, quality control, and lean

manufacturing principles.
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