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Objective

Creative, energetic professional with over 10 years of progressive experience in identifying and 
capturing market opportunities to accelerate expansion, increase revenue, and improve profit 
contributions in highly competitive sales industries. Exceptional account management skills with 
proven ability to inspire confidence in clients and gain trust through attentive service and efficient
problem solving.

Skills

Sales Associate, Purchasing, Office Assistant, Office Assistant, Assembly Technician.

Work Experience

Assembly Technician
ABC Corporation  1998 – 2000 
 Inspected and tested wiring installations, assemblies, and circuits for quality control purposes.
 Read and interpreted schematic drawings, diagrams, blueprints, specifications, work orders, 

and reports to determine materials requirements or assembly instructions.
 Assembled electronic systems circuit boards and installed components, units, subassemblies, 

wiring, or assembly casings, using rivets, bolts, soldering and micro-welding equipment.
 Adjusted, repaired, and replaced electrical component parts to correct defects and to ensure 

conformance to specifications.
 Explained assembly procedures to other workers.
 Operated business office, answering phones, utilizing facsimile machines, and filing 

documents.
 Marked components to ensure stock inventory can be tracked and identified.

Assembly Technician
Borg Warner Turbo  1994 – 1998 
 Responsibilities I run a machine press while assembling turbos on a line
 I also inspect turbos before packing them into a box for shipping
 I also worked in the shipping and receiving area and learned how to look up products to pack 

on pallets and then strap and wrapped them to be sent to various locations around the 
country

 Accomplishments I became a valuable team member who helped my coworkers when a 
problem arose

 When we had downtime, I would clean my work station and the line to remain productive 
during downtime

 Skills Used I have good production skills while maintaining an eye for quality and would 
communicate if I had a concern or if a problem with a machine would arise

 Another skill I demonstrated was my ability to work fast while being safe at the same time.
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Education

Associate of Interior Design - (El Paso Community College - El Paso, TX)Bachelor of Science in 
Business Administration - (University of Phoenix - Santa Teresa, NM)
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