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Consultant Asset Management Coordinator

SKILLS

Inventory Management

Client Relations

Regulatory Compliance

Budget Management

Cash Flow Analysis
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Financial Modeling

INTERESTS
(¢ Birdwatching @'} Traveling

() Sports Coaching ¥ Knitting

STRENGTHS

LANGUAGES

English German French

ACHIEVEMENTS

¢y 'mproved asset tracking accuracy by
30% through the implementation of
a new inventory management
system.

¢ Reduced operational costs by 15% by
streamlining asset procurement
processes and vendor negotiations.
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PROFESSIONAL SUMMARY

Accomplished Consultant Asset Management Coordinator with five years
of experience in asset tracking and inventory management. Expertise in
optimizing asset performance, ensuring compliance, and enhancing
operational efficiency through data-driven insights. Proven track record of
fostering collaboration among teams to support strategic decision-making
and improve organizational outcomes.

WORK EXPERIENCE
Consultant Asset Management Coordinator B Mar /2021-Ongoing
Quantum Solutions LLC X Phoenix, AZ

1. Assisted in the preparation of asset management reports for
management.

2. Liaised between home builders and corporate field, clarifying requests
and tracking production schedules.

3. Streamlined ordering processes by creating a user-friendly MSFT Excel
workbook with automated calculations, enhancing data input efficiency.

4. Utilized software tools for asset tracking and reporting.

5. Acted as interim Community General Manager, successfully closing two
leases and one acquisition deal.

6. Assisted in the hiring process for a new property manager, ensuring a
smooth transition.

7. Tracked and analyzed data using spreadsheets, enhancing reporting
accuracy and operational insights.

Asset Management Coordinator & Mar /2020-Mar / 2021

Silver Lake Enterprises X Seattle, WA

1. Coordinated with operations to manage inventory and work orders
effectively, ensuring timely execution.

2. Processed sales orders in SAP, ensuring medical equipment delivery and
efficient return scheduling.

3. Assisted customers in tracking and scheduling deliveries, enhancing
customer satisfaction.

4. Organized and maintained corporate assets, creating daily tickets to track
company property.

5. Managed title documentation, ensuring accuracy and timely mailing to
appropriate locations.

6. Entered customer payoffs and adjusted accounts per agent requests,
maintaining accurate records.

EDUCATION
Bachelor of Science in Business g Mar/  Mar/
.. . 2019 2020
Administration
University of lllinois X Portland, OR

Focused on asset management principles and operational efficiency.
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