
Robert Smith
Assistant Bakery Manager

Phone  (123) 456 78 99
Email: info@qwikresume.com

Website : www.qwikresume.com
LinkedIn: linkedin.com/qwikresume

Address: 1737 Marshville Road, Alabama

SUMMARY

Oversees implementation of Division Bakery Merchandising programs. Responsible for pricing, 
displaying, ordering, and inventory control within the Department. Responsible for the overall 
presentation, cleanliness, and profitability of the Department while providing excellence in 
superior customer service

SKILLS

Word, , Excel, sales increases, daily paperwork of a business, research, customer service.

WORK EXPERIENCE

Assistant Bakery Manager
ABC Corporation  2013 – 2015 
 Assist and help in the preparation and production of products by company specifications an 

instruction in time frame.
 Plan promotions and strategies to promote growth in sales.
 Assist and help in inventory taking.
 Manage spoilage, turnovers and inventory of stocks and goods.
 Provide customer service to meet a high level of satisfaction.
 Receive deliveries and verify the delivered goods match weight shape and cost as mentioned 

in order guides.
 Responsible for maintaining the standards in terms of sales and quality.

Assistant Bakery Manager
Delta Corporation  2010 – 2012 
 Responsible for assisting the bakery manager by providing direct supervision of the bakery 

department operations including providing customer service .
 Also included product ordering, organization, stocking, training, and cake decorating.
 Started out as a cake decorator and worked my way up to assistant manager.
 Ive written schedules, used MS Office for different aspects of the position, filled in for 

manager while on FMLA, multitasking is a must there.
 Answering phones, taking customer orders, filing orders, filling orders, ordering product for 

the department, talking to and working with vendors and .
 Took care of department transfers to make sure each department was getting the right 

amount of money transferred back to their department, took care .
 Bake/Decorate Scratch Product Weekly Analysis Paperwork/ Ordering Product 

Scheduling/Inventory Control Assist Customers.

EDUCATION

High School Diploma - (Weber Basin High School - Ogden, UT)
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