SOPHIA BROWN
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Los Angeles

Assistant Vice Dean
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SKILLS

Curriculum Development

Student Engagement
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Academic Policy

Resource Allocation

Program Evaluation

Cultural Competence

INTERESTS

(¢ Birdwatching @} Traveling

() Sports Coaching ¥ Knitting

STRENGTHS

LANGUAGES
English Polish Italian
ACHIEVEMENTS

Z" Increased student retention rates by
15% through targeted engagement
strategies.

:_'* Developed and implemented a
mentorship program that improved
student satisfaction scores by 20%.
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PROFESSIONAL SUMMARY

Accomplished leader in higher education with 7 years of experience in
academic administration and student services. Expert in developing
collaborative frameworks that enhance student engagement and success.
Driven to implement innovative strategies that improve institutional
effectiveness and foster inclusive learning environments.

WORK EXPERIENCE

Assistant Vice Dean
WidgetWorks Inc.

B Jun/2020-Ongoing
X Denver, CO

1. Oversaw academic programs and student services, ensuring alignment
with institutional goals.

2. Managed a team to enhance environmental, safety, and health standards

aCross campus.

3. Chaired committees focused on strategic planning and risk management

initiatives.

4. Developed and maintained crisis response plans, serving as Incident

Commander during emergencies.

5. Facilitated training programs for faculty and staff on safety and

emergency preparedness.

6. Directed budgeting and resource allocation for the academic

administration department.

7. Collaborated with administration to enhance student support services

and academic policies.
Assistant Dean £ Jun /2018-Jun /2020

Lakeside Apparel Co X Chicago, IL

1. Acted as primary advisor for the School of Business, supporting student
academic and career objectives.

2. Supervised student workers and ensured effective maintenance of

student records.

3. Developed comprehensive advising plans to optimize student success

and retention.

4. Served on the Board of Directors for the University Writing Center,

enhancing writing resources.

5. Coordinated academic schedules, admissions processes, and faculty

assignments.

6. Worked closely with the Dean to improve operational efficiency and

student engagement.

EDUCATION

Master of Education in Higher Education g Jun/  Jun/
.. . 2016 2018

Administration

University of Southern California X Seattle, WA

Focused on leadership and policy development in higher education.
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