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JACKSON TURNER
Assistant Librarian

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS

Time management

Event planning

Public speaking

Multitasking

Record keeping

INTERESTS

 Music  Astronomy

 Travel  Reading

STRENGTHS

 Patience  Tenacity

 Flexibility  Zeal

LANGUAGES

English Dutch Polish

ACHIEVEMENTS

Increased library patron
engagement by 30% through
innovative programming and
outreach initiatives.

Implemented a digital cataloging
system that improved resource
accessibility by 40%.

PROFESSIONAL SUMMARY

With a decade of experience as an Assistant Librarian, I excel in enhancing 
user access to diverse resources and information. My expertise lies in 
optimizing library operations, implementing engaging programs, and 
leveraging technology to support educational goals. I am dedicated to 
creating a welcoming environment that fosters learning and community 
engagement.

WORK EXPERIENCE

 Jun / 2019-Ongoing



Assistant Librarian
Seaside Innovations Santa Monica, CA

1. Served as a primary resource for students and faculty, assisting with 
research inquiries and information access.

2. Collaborated with librarians to design and implement educational 
programs that enhance information literacy.

3. Provided exceptional customer service by assisting patrons in locating 
materials and navigating library systems.

4. Managed the circulation desk, overseeing check-outs and returns while 
resolving patron issues.

5. Conducted inventory and assessment of library materials to ensure 
optimal collection management.

6. Organized and cataloged new acquisitions, maintaining a user-friendly 
library environment.

7. Facilitated workshops on digital literacy and research strategies for 
diverse user groups.

 Jun / 2015-Jun / 2019



ASSISTANT LIBRARIAN
Crescent Moon Design Portland, OR

1. Maintained the organization and order of the library collection, ensuring 
efficient access to materials.

2. Utilized library software to track circulation statistics and assist in 
collection development.

3. Supported library initiatives by collecting data for user feedback and 
program effectiveness.

4. Supervised student volunteers, providing guidance and training in library 
procedures.

5. Implemented a system for managing overdue notices and fines, 
improving compliance and communication.

6. Assisted in the development of promotional materials for library events 
and programs.

EDUCATION

 Jun / 2012-Jun / 2015



Master of Library Science
University of Texas at Austin Santa Monica, CA

Focused on library management, information organization, and user 
services.
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