
Robert Smith 
Jr. Associate Broker

PERSONAL STATEMENT

Utilized outstanding interpersonal skills to build lasting customer 
relationships and swiftly close deals winning coveted awards. Proven 
Leader, expertly managing a diverse team of sales professionals while 
working directly with the team in the field.

WORK EXPERIENCE

Jr. Associate Broker
ABC Corporation -   1994 – 2008 

Responsibilities:

 Completed, submitted and filed real estate documents, agreements and
lease records, ensuring accuracy.

 Coordinated appointments, showings, open houses and meetings.
 Developed comprehensive marketing plans for listings, including flyers, 

newsletters, and other promotional materials.
 Created and implemented filing systems for records, correspondence, 

and other materials boosting overall office productivity.
 Created budgets for monthly, quarterly and annual operations.
 Utilized exceptional analytical and organization skills to perform 

accurate data entry, maintaining client databases.
 Researched active, pending, and sold listings to develop comparative 

market analysis .

Associate Broker
ABC Corporation -   1991 – 1994 

Responsibilities:

 Multimillion dollar producer Prepare, negotiate and present documents, 
purchase agreements and lease purchases.

 Accompanies buyers during property tours, inspections, lender 
appointments and closings.

 Advise sellers on home staging techniques and tips on how to increase 
the average selling price.

 Promoted sales of properties through advertisements, open houses, 
multiple listing service and other online platforms.

 Demonstrates exceptional prospecting skills by generating extensive 
client base through aggressive marketing and personal referrals from 
satisfied buyers and sellers.

 Excellent sales and customer service skills.
 Knowledge of Microsoft Office and Multiple Listing Service Software..

Education

Business Management Program - (Whitworth University)

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
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www.qwikresume.com

SKILLS

Microsoft Office, 
Microsoft Office.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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