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Looking to advance career as a media professional while learning, assisting, and 
using already established skills in positions such as Production Assistant, Production 
Coordinator, Associate Producer, or Promotions Assistant. 

EXPERIENCE

Associate Producer
ABC Corporation - 2000 – 2007

 Casting film shoots from, booking auditions, reviewing footage, to 
following up with actors.

 Reviewed the script during shooting for any discrepancies from the 
text as a script supervisor.

 Provided consistent, professional and swift responses in 
communication with clients, political activists, and artists.

 Booked travel for cast and crew providing succinct updates during 
travel days.

 Offered helpful creative solutions in production meetings.
 Pulled still archival images to be used in documentaries also created 

still photography photo shoots to supplement projects.
 Complemented on my thoughtfulness, and curiosity.

Associate Producer 
ABC Corporation - 1997 – 2000

 Worked under the direction of producers to write and implement new 
stories within strict deadlines.

 Coordinated coverage with editors, studio directors, and other news 
staff to deliver various stories through regular broadcast.

 Effectively produced breaking news on a priority basis for every 
newscast.

 Researched, developed and wrote news stories.
 Effectively wrote and posted web stories on clickondetroit.com.
 Successfully covered the trial of former Detroit Mayor Kwame 

Kilpatrick.
 Experienced producing during breaking news stories including the 

2013 I-75 pile-up which resulted in three fatalities..

EDUCATION

 Certificate Technical Film Making in Final Cut Pro - 2008(New York Film 
Academy - New York, NY)
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SKILLS

Microsoft Office Suite, Excel, PowerPoint, Outlook, Final Cut Pro, Generating Charts 
And Graphs, Social Media, Virtual Communication, Google Earth, Google Docs, 
Weebly Drag And Drop, And Data Imaging.
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