
Robert Smith 
Athlete Coordinator

PERSONAL STATEMENT

Tech-savvy versed in all aspects of project management from inception to 
completion. Excels in recruiting and talent acquisition, as well as process re
engineering and improvement. 

WORK EXPERIENCE

Athlete Coordinator
ABC Corporation -   October 2013 – April 2015 

Responsibilities:

 Cleaned and organized the store, including the checkout desk and 
displays.

 Alerted customers to upcoming sales events and promotions.
 Identified potential shoplifters and alerted management.
 Completed all point of sale opening and closing procedures, including 

counting the contents of the cash register.
 Shared best practices for sales and customer service with other team 

members to help improve the stores efficiency.
 Mentored new sales associates to contribute to the stores positive 

culture.
 Worked with the management team to implement the proper division of 

responsibilities.

ATHLETE
ABC Corporation -   2010 – 2013 

Responsibilities:

 Greeted customers as they entered the store.
 Worked as a teacher assistant at Tombaugh Elementary School.
 Assisted customers and helped them as they entered the fitting rooms 

with desired sizes and alternative options to fulfill their needs while 
providing customer service to ensure these customers would return.

 Processed new merchandise; ensured that the product in back of house 
was according to their sections, conducted audits, and made sure that 
all of the defective returns according to that week were properly 
processed.

 Operated cash registers when backup was needed.
 Answered phone calls, and placed phone orders.
 Adame 3.

Education

Associate of Arts in Business Administration - (Victor Valley College - 
Victorville, CA)
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SKILLS

Microsoft Office.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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