
Robert Smith 
Audio Editor

PERSONAL STATEMENT

Music editors arrange, edit, and mix music for films, videos, and other 
creative works. Also create original music compositions, sound effects, and 
edits to match the demands of specific projects.

WORK EXPERIENCE

Audio Editor
ABC Corporation -   2001 – 2002 

Responsibilities:

 Edited Audio/Video Created video montages.
 Edited the audio provide it by my supervisor.
 Cleaned mark that makes unwanted noise in the audio tapes.
 Ran the audio equipment and record the services.
 Worked with the other teens as a youth leader at the church to help 

with community service projects, and other programs the church offers.
 Operated forklifts, and scissor lifts related to production operations.
 Presented oneself as a credit to Company and encourages others to do 

the same.

Audio Editor
Delta Corporation -   2008 – 2013 

Responsibilities:

 Creating, editing, and publishing relevant and compelling written, 
visual, social media, and web content including, but not limited to the 
biannual LabLife magazine, the Lab monthly newsletter, and the bi-
weekly eNews calendar update.

 Monitoring social media traffic and continually improving Lab&rsquo;s 
social media practices (and other vehicles) to engage parents, 
prospective families and students, faculty, and staff in support of 
Lab&rsquo;s mission and to improve the sharing of information across 
the Schools.

 Supporting the development and execution of the editorial calendar in 
collaboration with the editorial board to ensure newsworthy and 
relevant elements are included.

 Serving as a beat reporter with specific responsibility for identifying 
stories and staying connected with assigned departments and divisions.

 Building and maintaining superior working relationships with and 
garnering the trust and respect of teachers, principals, external 
constituents, and appropriate social media influencers within the Lab 
community.

 Establishing and implementing editorial and social media policies (in 
synch with UChicago and IS policies) that protect the privacy of Lab 
community, the safety of our students, and follow best practices.

 Managing billing and record-keeping for the communications and 
marketing group.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Excellent communication
and coordination skills.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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Education

Diploma in Sound Engineering.
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