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SUMMARY

As a Audio Editor, responsible for editing and mixing music for audio-visual material. The 
responsibilities of a Music and graphics Editor include creating visuals and synchronizing 
music/audio to scenes, creating sound effects.

SKILLS

Positive attitude, solution-oriented outlook, and a collaborative approach to every project.

WORK EXPERIENCE

Audio Editor
ABC Corporation  2001 – 2002 
 Edited engaging audio and video content.
 Maintained and executed all production calendar deliverables.
 Maintained technical standards of all post-production content.
 Utilized their diverse editing toolkit ranging from cinematic storytelling to fast-paced 

highlights and promos.
 Edited graphics and video in a deadline-driven environment.
 Created versioning edits for different platforms.
 Skillfully collaborates with all team members in a fast-paced environment.

Audio Editor
Delta Corporation  2008 – 2013 
 Work with director of marketing to build and maintain an editorial calendar of long-range and 

short-range multimedia projects.
 Plan, create, edit and execute digital video productions on a wide variety of topics consistent 

with organizational objectives educational, promotional, special announcements, national 
event videos, fundraising, donor stewardship and member stories.

 Coordinate the filming of video footage.
 Manage YouTube and Vimeo accounts for the Sorority and foundation.
 Generate video content for social media channels.
 Optimize video and multimedia content for search engine optimization (SEO); measure 

performance of all video and multimedia content.
 Support virtual events by coordinating member and leadership interviews. Coach video 

participants on best practices for at-home recordings.

EDUCATION

Diploma in Sound Engineering
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