
Robert Smith 
Auto Parts Specialist

PERSONAL STATEMENT

To obtain employment within a company where I can demonstrate my 
automotive knowledge, managerial skills, and organisational experience to 
help the company grow, Overseeing suppliers on product requirements and
supply chain management, Identifying new requirements for products and 
engineering changes to existing products, Developing new products that 
meet market needs with a focus on value and cost reduction.

WORK EXPERIENCE

Auto Parts Specialist
ABC Corporation -   May 2014 – November 2014 

Responsibilities:

 Used my automotive knowledge to help customers correctly diagnose 
their vehicle.

 Used over the top customer service to make sure each customer got the
correct parts to fix their vehicle.

 Made sure each customer gets the correct part so that they are happy 
and be sure to continue to use our company for future repairs.

 Learned more computer skills and made sure each and every customer 
left the store with everything they needed to fix their vehicle.

 Used my automotive knowledge help customers correctly diagnose their
vehicle, computer skills, managing inventory in store warehouse, cash 
handling, and closing duties.

 Assembled finished product and inspect product to ensure high quality.
 Delivered parts to commercial customers using company vehicle.

Auto Parts Specialist
Delta Corporation -   2009 – 2014 

Responsibilities:

 Processing Auto Parts and Customer Care.
 Determine replacement parts required, according to inspections of old 

parts, customer requests, or customers descriptions of malfunctions.
 Receive payment or obtain credit authorization.
 Place new merchandise on display.
 Read catalogs, microfiche viewers, or computer displays in order to 

determine replacement part stock numbers and prices.
 Assisted customers in repairing automobiles Managed inventory and 

stocked shelves Placed part orders for customers Handled night routine 
procedures.

 Assisted customers in repairing automobiles Managed inventory and 
stocked shelves Placed part orders for customers Handled night routine 
procedures.

Education

MA
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Management, 
Computer , Cash 
Handling, Customer 
Service, Electronically 
Inclined, Automotive 
Experience.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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