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Energetic, goal-driven Automotive Manager professional seeking to obtain a position 
within a company to challenge my skills. History of top performance in sales 
production, employee training, and daily manager tasks within high-volume 
environments.

EXPERIENCE

Automotive Manager
ABC Corporation - FEBRUARY 1996 – NOVEMBER 1998

 Collected cash payments from customers and make change or charge
purchases to customers credit cards and provide customers with 
receipts.

 Prepared daily reports of fuel, oil, and accessory sales.
 Performed minor repairs, such as adjusting brakes, replacing spark 

plugs, or changing engine oil or filters.
 Ordered stock and price and shelve incoming goods.
 Checked air pressure in vehicle tires; and levels of fuel, motor oil, 

transmission, radiator, battery, and other fluids; and add air, oil, 
water, or other fluids, as required.

 Greased and lubricated vehicles or specified units, such as springs, 
universal joints, or steering knuckles, using grease guns or spray 
lubricants.

 Sell and installed accessories, such as batteries, windshield wiper 
blades, fan belts, bulbs, or headlamps.

Automotive Manager 
Delta Corporation - 1991 – 1996

 Management of 7 employees, management of parts and service 
departments, payroll administrator, customer service 
Accomplishments turned around poor

 Kept inventory, in-stock, Management of Automotive Department 
Customer Service, cashier In charge of entire Tire and Lube 
department and personnel.

 Managed the automotive accessory and service departments during 
three different ownerships; Uniroyal, KEI Automotive, and K-mart 
Corporation.

 Responsible for sales, personnel, advertising, bookkeeping, inventory 
control, purchasing, automotive accessory department accessory 
manager.

 Drove top and bottom-line achievements that resulted in the shop 
being ranked as the most profitable operation in the region for 
automotive.
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 Managed day to day operation of maintaining floor stock and 
inventory, priced and labeled incoming inventory, used CRT to track 
and monitor parts.

 Customer Service, hiring employees, cash register experience, 
inventory control, ordering, and receiving.

EDUCATION

 GED

SKILLS

Planning Skills, Reapring Skills, Installation Skills.
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