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JAMES CLARK
Aviation Supply Specialist

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS

Inventory Management

Logistics Coordination

Procurement Processes

Supply Chain Optimization

Material Handling

INTERESTS

 DIY Projects  Crafting

 Meditation  History

STRENGTHS

 Humility  Innovation

 Insightfulness  Integrity

LANGUAGES

English Mandarin Portugues

e

ACHIEVEMENTS

Achieved 100% accuracy in inventory

audits, enhancing operational

efficiency.

Streamlined procurement processes,

reducing lead times by 30%.

PROFESSIONAL SUMMARY

Aviation Supply Specialist with a strong background in supply chain

optimization and data analysis. Implemented inventory tracking systems

that improved accuracy by 25%, significantly enhancing the reliability of

aircraft maintenance operations.

WORK EXPERIENCE

 Jan / 2021-Ongoing



Aviation Supply Specialist III

WidgetWorks Inc. Denver, CO

1. Managed custodial materials worth $2 million, achieving 100% inventory

accuracy.

2. Recorded serial numbers and barcoded items upon receipt, ensuring

accountability.

3. Maintained automated supply transaction records, ensuring compliance

with audit standards.

4. Processed customer orders and addressed complaints, enhancing service

quality.

5. Prepared documentation for over 120 procurements, adhering to

regulations.

6. Verified procurement paperwork for accuracy, facilitating contract

submissions.

7. Ensured 100% accuracy in squadron requisitions, optimizing supply chain

operations.

 Jan / 2018-Jan / 2021



Aviation Supply Specialist

Summit Peak Industries Denver, CO

1. Ordered and processed all aircraft materials and parts, ensuring timely

availability.

2. Provided logistical support, managing inventory and financial records

effectively.

3. Oversaw receipt and delivery of repairable aviation components for

Marine Aviation.

4. Managed warehouse projects, supervising the offloading of materials.

5. Maintained requisition logs and budget records, preparing supply-related

documents.

6. Reconciled financial listings and prepared budget reports for

procurement.

EDUCATION

 Jan / 2015-Jan / 2018



Bachelor of Science in Logistics

Embry-Riddle Aeronautical University Toronto, ON

Focused on logistics and supply chain management in the aviation

industry.
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