
Robert Smith 
Bakery Assistant/Coordinator

PERSONAL STATEMENT

Gained a lot of communication skills and experience while dealing with all 
types of people through hospitality positions. Able to translate and interpret
Polish and English so that more people can feel comfortable when they 
walk through our doors. 

WORK EXPERIENCE

Bakery Assistant/Coordinator
ABC Corporation -   May 2015 – November 2015 

Responsibilities:

 Put out baked fresh daily bagels, muffins, rolls, croissants for individual 
sale.

 Package and label baked fresh daily muffins, rolls, bread.
 Bake fresh daily cookies, packaged and labels cookies.
 Take orders for a large number of rolls, bagels, doughnuts, and cookies.
 Assist customers with finding specific items in the bakery and 

throughout the store.
 Restock shelves and tables with bread, cookies, pies, bagels, muffins 

and rotate stock according to the sell-by date.
 Observe the color of products being baked and adjust oven 

temperatures, humidity, or conveyor speeds accordingly.

Bakery Assistant
ABC Corporation -   2014 – 2015 

Responsibilities:

 At King Soopers, I answered the phone, worked all of the different shifts.
 While helping customers.
 Would check all of the tables for day olds.
 In addition, I would stock all of the inventory based on the FIFO system.
 Furthermore, my position also was responsible for ordering new 

inventory.
 On other days, I would also do some of the baking or run to other stores

to pick up items for the department.
 Lastly, I was responsible for training new assistants and current 

assistants on the every changing policies..

Education
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SKILLS

Helpful with people, 
Have a good sense of 
humor.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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