
Robert Smith 
Assistant Bakery Manager

PERSONAL STATEMENT

To secure a career in a company that will benefit from my experience while 
providing advancement opportunities.

WORK EXPERIENCE

Assistant Bakery Manager
ABC Corporation -   2013 – 2016 

Responsibilities:

 Responsible for preparation and displaying of baked goods, including 
custom orders, donations, and large scale events.

 Ensure the bakery is operative and profitable.
 Analyze the consistency and quality of the products, make the inventory

and manage the budget.
 Process the deliveries, collaborating with the vendors concerning orders

and making sure that there are enough products in stock.
 Supervise the employees; ensure that the standards of the bakery are 

respected by the team.
 Hire new personnel and offer them training.
 Operate the cash machine, work cooperatively with the staff, and 

handle customer complaints as needed.

Bakery Manager
Sprouts Farmer's Market -   2010 – 2013 

Responsibilities:

 Manage an approximately $20,000 a week perishable department in 
which I must maintain a 40% margin with a 5.7% shrink.

 Since taking over I reduced shrink 10% and it currently runs at around 
3%.

 Order all product and supplies.
 Interview, hire, and train employees.
 Have recently trained new hire bakery managers before they go to their

home store.
 Do monthly inventory, weekly sales to purchase reports, write 

schedules, and ensure safety and quality standards are maintained.
 Remove products from pallets, rotate and organize products in the 

freezer, assess and maintain a neat and stocked sales floor, answer 
customer questions, and sustain customer satisfaction..
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SKILLS

Microsoft Office, 
Microsoft Excel, 
Microsoft Word, Microsoft
Outlook.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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