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A dedicated, hard-working employee, with many years of experience as a Bindery 
Machine Operator, seeking full-time employment. Working knowledge of the 
setup, adjustment, procedures, capabilities, and limitations of equipment to 
perform the full range of standard and specialized folding, collating, and cutting of
printed materials to complete a finished product.

OCTOBER 1980 – APRIL 1985
BINDERY MACHINE OPERATOR - ABC CORPORATION

 Read production ticket, set-up, and operated various bindery equipment to 
produce different types of printed products into folded finished products.

 Cut flat sheets or booklets, and married products on a multisert machine using 
hot glue.

 Performed light maintenance on various bindery folders, saddle binder, and 
multisert machines.

 Performed annual, monthly, and daily preventive maintenance on all bindery 
equipment.

 Ensured all products produced were within customer specifications.
 Loaded and unloaded trucks with different forklifts.
 Set-up and run various bindery machines.

2000 – 2002
BINDERY MACHINE OPERATOR - DELTA CORPORATION

 Operated automatic adhesive binding machines (perfect binders) that contain 
numerous interrelated process stations that are fed collated sheets or 
signatures.Performed such functions as vibrating, milling, roughening, gluing, 
covering, and delivering or stacking completed books, magazines, or catalogs.

 Made needed adjustments to coordinate the multiple work stations on a single 
machine.

 Directed crew though all aspects of production.
 Monitored quality, output, and productivity. Ability to use the full range of 

standard and specialized tools and devices. Maintained the functional accuracy 
and operating conditions of the bindery machines.

 Knowledge of operating procedures for bindery equipment such as folders, 
cutters, collators, stitchers, drills, binding/gluing machines.
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EDUCATION

- 1979(Washburn University - Topeka, KS)

SKILLS

Microsoft Office, Equipment Maintenance, Management of Personnel Resources, Time 
Management Skills.
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