
Robert Smith 
Booking Agent/Representative

PERSONAL STATEMENT

Effective cooperation and communication in group settings, and extensive 
problem solving and critical thinking experience. Experienced with working 
in fast paced, demanding environments alongside coworkers.

WORK EXPERIENCE

Booking Agent/Representative
Texas Sounds Entertainment -   February 2014 – 2020 

Responsibilities:

 Implemented promotional strategies for clients to improve their 
marketability leading to national exposure.

 Coordinated TV and radio tours to optimize the promotion of albums, 
shows, and numerous other public appearances.

 Maintained artist and actors calendars as well as acting as a public 
relations liaison.

 Booked flights, rental cars, and hotels for tours and appearances. Wrote 
contracts and oversaw all contract negotiations.

 Managed artist social media sites to promote trending and traffic to 
Facebook, Instagram, Twitter, and Vine.

 Work in an office booking massages/ facials/ Infrared saunas.
 Handle all the Spanish calls, we also have to make calls and up sale 

certain services.

Booking Agent
PUSH Marketing And Promotions -   2011 – 2014 

Responsibilities:

 still employed Salary $12.00 PUSH is a staffing agency that staffs 
events nationwide.

 My responsibilities at PUSH are to keep my clients happy and have 
flawless events.

 Since the moment I am assigned an event I have to keep in 
communication with my clients, I send them various models until we 
find the perfect fit for their events, after they select a Brand 
Ambassador I screen the talent to make sure they are indeed what the 
client is looking for.

 If they are, I book them in the system and send them event details.
 The day before the event I reach out to the models and make sure they 

are ready for the next day and on event day I check in with the models 
making sure they are onsite on time and everything is running 
flawlessly.

 Once the event is over I check back in with the client for any feedback 
they may have..

 This is Dummy Description data, Replace with job description relevant 
to your current role.
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft Office, 
Quickbooks, Salesforce, 
Openinvoice.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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