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Seeking a Budget Coordinator, responsible for Creating a new departmental budget 
rather than a unified company budget that allows the company to be able to handle 
its expenses more efficiently and be able to cut or increment funding to departments
based on their specific needs.

EXPERIENCE

Budget Coordinator
ABC Corporation - MARCH 2008 – AUGUST 2008

 Developed and maintained the budgeting process and 
implementation.

 Experience gained during my time at this company helped me 
become the lead for the most recent process of developing and 
implementing the SAP software for one of the energy distributors of 
the country named D-Sur.

 Appointed lead person for the development of the budget module of 
the SAP software.

 Created a more detailed and fluent budget execution data sheet, 
which permitted being more specific and correct delivering the final 
report in a shorter period of time.

 Designed a leaner cash flow process that allowed creating financial 
reports in a shorter time.

 Fed the accounting department important feedback about expense 
coding that allowed to create financial accounts that made budget 
execution reporting more efficient.

 Designed new condensed and specific financial reports based on the 
budget execution that permitted the financial department to adjust its
projected execution based on its impact on the following impact of 
the current process.

Budget Coordinator 
Delta Corporation - 2005 – 2008

 Assist the University Budget Manager for Campus Operations with 
monthly verification and forecasting tools used for campus operations
Prepares.

 Coordinated the $27 Billion budget development of the Military 
Personnel, Navy (MPN) appropriation, and portions of the Reserve 
Personnel, Navy (RPN).

 Purchasing Department Ran budget reports for weekly for all new 
starting homes, revised purchase orders, ordered appliances, 
switchboard relief,.

 Worked on collections of past due accounts and reduction of annual 
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write-offs, compute monthly customer budget payments, process 
customer credit.

 Feel helped a lot of customers gain the ability to afford heating oil 
without breaking their bank.

 Enjoyed this aspect of my position the most due to the fact that I was 
helping out the customer.

 Ability to compute yearly budgets using 10-key; computer knowledge;
excellent customer service; and ability to think on my feet.

EDUCATION

 High School Diploma

SKILLS

Computer Literate, App Friendly, Critical Thinker, Creative Thinker.
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