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Seeking full time employment in manufacturing or building maintenance where I can 
utilize my skills and develop new ones.

EXPERIENCE

Wall Builder
Orth Construction - 2007 – 2019

 Shape or cut materials to specified measurements, using hand tools, 
machines, or power saws.

 Select and order lumber or other required materials.
 Perform minor plumbing, welding, or concrete mixing work.
 Finish surfaces of woodwork or wallboard in houses or buildings, using

paint, hand tools, or paneling.
 Build or repair cabinets, doors, frameworks, floors, or other wooden 

fixtures used in buildings, using woodworking machines, carpenters 
hand tools, or power tools.

 Construct forms or chutes for pouring concrete.
 Erect scaffolding or ladders for assembling structures above ground 

level.

Builder 
ABC Corporation - 2004 – 2007

 Legal Secretary/Administrative Assistant Assistant/paralegal to Mr
 Hausler, Attorney, who is now the head of the Housing Authority in 

Washington, D.C., while he was the Senior Vice President and General
Counsel of the company

 Hauser was the operating officer of the Company and was the 
spearhead of every Department while developing and building 
Planned Communities

 Coordinated public meetings with developers, community associates, 
city and county local governments, press and engineers, etc

 Assisted in all functional areas of the Company, including marketing, 
financial and contractual areas.

 Sweep and clean roofs to prepare them for the application of new 
roofing.

 Worked on various construction projects involving 
demolition/construction/maintenance.

EDUCATION

 Diploma - (Lewis County High School)
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SKILLS

Cabinetmaking , Assembler - I've ran tablesaws routers bandsaws edgesanders I've 
used most hand tool and a lot of hand tools and i can read a tape measure.
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