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NOAH WILLIAMS
Business Associate

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

SKILLS
Social Media Marketing

Regulatory Compliance

Business Development

Business Intelligence

Financial Analysis

INTERESTS
 Birdwatching  Traveling

 Sports Coaching  Knitting

STRENGTHS

 Pragmatism  Sensitivity

 Sincerity  Stability

LANGUAGES

80%

English

80%

Mandarin

80%

Dutch

ACHIEVEMENTS
Streamlined the patient admission

process, reducing processing time by

20%.

Implemented a new data

management system that improved

accuracy by 30%.

PROFESSIONAL SUMMARY
Accomplished Business Associate with 7 years of experience in driving

strategic initiatives and enhancing operational workflows. Expert in data

analysis and cross-department collaboration, delivering actionable insights

that propel business growth. Focused on building strong client

relationships and optimizing service delivery to achieve organizational

objectives.

WORK EXPERIENCE

 Jan / 2021-Ongoing



Marketing/Business Associate

Quantum Solutions LLC Phoenix, AZ

1. Optimized patient admission processes by ensuring accurate

documentation and compliance with regulations.

2. Conducted thorough audits of medical records for completeness and

adherence to standards.

3. Managed data entry and maintenance of patient records, ensuring

confidentiality and compliance.

4. Collaborated with clinical teams to streamline patient data retrieval and

analysis.

5. Facilitated information release processes in accordance with regulatory

requirements.

6. Developed and maintained efficient record-keeping systems for better

data classification and retrieval.

7. Oversaw billing and scheduling operations, providing administrative

support to enhance workflow efficiency.

 Jan / 2018-Jan / 2021



Business Associate

Summit Peak Industries Denver, CO

1. Facilitated the admissions process by accurately gathering and verifying

insurance and demographic information.

2. Ensured compliance with HIPAA regulations while managing patient

data.

3. Collaborated with financial services and medical staff to uphold hospital

protocols and standards.

4. Provided clear communication to patients regarding hospital policies and

procedures.

5. Resolved discrepancies in patient data to ensure accuracy and

compliance.

EDUCATION


Jan /
2015

-
Jan /
2018



Bachelor of Science in Business
Administration

University of California Phoenix, AZ

Focused on business strategies, operational management, and data

analysis.
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