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Stakeholder Engagement
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Business Strategy
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Cost Reduction
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Crm Software
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Erp Systems
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Financial Reporting
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@ INTERESTS
% Surfing @ Martial Arts

QO Community & Blogging
Service

O® STRENGTHS

& Planning ll {* Positivity

LANGUAGES

English Dutch Polish

€) ACHIEVEMENTS

& Increased operational efficiency
by 20% through process
optimization initiatives.

& Successfully managed a project
that reduced costs by 15% while
enhancing service delivery.

JAMES CLARK

Business Operator

& support@qwikresume.com * (123) 4567899 9 Los Angeles

@ www.qwikresume.com

e PROFESSIONAL SUMMARY

Driven Business Operator with two years of hands-on experience
in enhancing operational workflows and team dynamics.
Expertise in project coordination, data-driven decision-making,
and process improvement to maximize efficiency. Proven ability
to collaborate with diverse teams to achieve strategic goals and
promote a culture of continuous enhancement.

e WORK EXPERIENCE

Business Operator
Pineapple Enterprises

& Mar [/ 2024-Ongoing
X Santa Monica, CA

1. Managed product merchandising to ensure optimal shelf
placement and executed promotional strategies.

2. Coordinated orders and shipments to maintain inventory levels
and meet customer demands.

3. Oversaw domestic purchasing to align with business needs
and budget constraints.

4. Directed production planning, scheduling, and reporting to
optimize operational workflows.

5. Administered warehousing and distribution processes to
enhance supply chain efficiency.

6. Established pricing strategies and cost structures to maximize
profit margins.

7. Acted as the primary business operator for a sign
manufacturing firm, ensuring smooth operations.

Business Operator £8 Mar [ 2023-Mar | 2024
Cactus Creek Solutions X Phoenix, AZ

1. Operated a retail business specializing in women's accessories,
managing sales and customer relations.

2. Served as a voluntary IT teacher at Grateful Hill Primary School,
enhancing students’ tech skills.

3. Provided yard maintenance services for multiple clients,
managing billing and collections efficiently.

4. Owned and operated various family businesses, gaining
comprehensive operational experience.

5. Handled payroll, scheduling, and accounting tasks to ensure
smooth business operations.

6. Managed all administrative duties for Jumping Beanz Party
Rentals, improving customer service.

€3 EDUCATION

Bachelor of Business o Mar/  Mar/
Administration 2022 2023
University of Springfield X Phoenix, AZ

Focused on business operations and management principles.
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