NOAH WILLIAMS

Business Specialist Associate

support@qwikresume.com
(123) 456 7899
Los Angeles

www.gwikresume.com

SKILLS

Data Visualization

Social Media Strategy

Sales Strategy

Negotiation Skills

Sales Forecasting

INTERESTS

Birdwatching Traveling

Sports Coaching Knitting

STRENGTHS

LANGUAGES

English German French

ACHIEVEMENTS

Improved procurement processes,

leading to a 15% reduction in costs.

Streamlined invoice processing,
resulting in timely payments and
improved supplier relations.
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PROFESSIONAL SUMMARY

Analytical and motivated Business Specialist Associate with 2 years of
experience in enhancing operational processes and client engagement.
Skilled in leveraging data-driven insights to inform strategic decisions and
improve business efficiency. Eager to contribute to a dynamic team and
drive impactful solutions that support organizational goals.

WORK EXPERIENCE

Business Specialist Associate 8 Feb /2024-Ongoing

X Phoenix, AZ

1. Supported purchasing agents in maintaining compliance and ethical
standards in procurement processes.

2. Conducted monthly reconciliation of spend and rebate calculations with
manufacturers.

3. Processed invoices daily to ensure timely supplier compensation.

4. Communicated changes to the equipment shopping cart process to
standardize acquisitions.

5. Established asset numbers in SAP for accurate maintenance and
classification.

6. Compiled weekly timecards for employees across the U.S.

7. Collaborated with senior specialists to forecast and report project
spending.

Business Specialist B8 Feb/2023-Feb /2024

X Seattle, WA

1. Boosted performance by developing strategic accounts and managing a
revenue pipeline.

. Maintained accurate client data in a globally accessible CRM system.

. Created and executed business plans to harness identified opportunities.

. Oversaw implementation of technology solutions tailored to client needs.

. Directed a specialized team, prioritizing tasks and managing schedules.

. Collaborated with cross-functional teams to streamline project workflows,
reducing project completion time by 20%.

7. Conducted financial analysis to optimize budget allocation, resulting in a

10% reduction in operational costs.
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EDUCATION

Bachelor of Business Administration ) Feb/2022-Feb /2023

X Denver, CO

Focused on business strategy, financial management, and client relations.
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