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Highly skilled Buyers Agent, responsible for Reviewing settlement statements and 
closing documents, and also Participating in open houses, networking activities, and 
MLS to enhance your sales; presenting purchase offers to sellers.

EXPERIENCE

Buyers Agent
ABC Corporation - FEBRUARY 1995 – SEPTEMBER 1996

 Generated an average of $4-5 million in sales per year.
 Primarily focused on new construction as a Buyers Agent in popular 

master-planned communities.
 Assisted employees in relocating to Houston from Canada and other 

areas of the United States.
 Promote sales on properties through advertising and open houses.
 Prepared documents such as purchase agreements, closing 

statements, deeds, and listings.
 Built and maintained relationships with builders and developers and 

leads generated through marketing.
 Cooperated with appraisers, escrow companies, lenders, and home 

inspectors.

Buyers Agent 
Delta Corporation - 1993 – 1995

 Currently a buyers agent on a top team here in San Antonio.
 Work leads, farm for new ones, always networking and working with 

qualified buyers.
 Assist potential buyers in locating a new home Prepare marketing 

analysis to ensure proper market value prior to making an offer on a 
property Prepare.

 Licensed Realtor in the state of Virginia Handled up to five sales 
contracts per month Showing homes to clients daily including nights 
and weekends.

 Represent buyers and help them find residential properties Showed 
properties to potential buyers and other brokers at open houses and 
by appointment.

 Evaluated the specific needs and wants of buyers and located 
properties that fit their specifications, and coordinated appointments 
to view.

 Processed and followed up on the sales transaction from the day of 
the sales offer to the closing date for each sales transaction.
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EDUCATION

 Bachelor Of Science In Business

SKILLS

Property Management, Training, Adult Corporate Education, Real Estate.
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