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JAMES CLARK
Career Development Counselor

support@qwikresume.com

(123) 456 7899

Los Angeles

www.qwikresume.com

PROFESSIONAL SUMMARY

Motivated Career Development Counselor with 5 years of experience

guiding individuals in their career journeys. Expert in conducting

personalized assessments and creating tailored development plans

that enhance employability. Committed to empowering clients through

strategic workshops and one-on-one coaching, fostering resilience

and confidence to achieve professional aspirations.

WORK EXPERIENCE

 Apr / 2021-Ongoing



Career Development Counselor

Maple Leaf Consulting Toronto, ON

1. Collaborated with clinical staff to ensure clients achieved their

career and personal development goals.

2. Referred clients to appropriate psychological and psychiatric

services for comprehensive support.

3. Counseled young adults on overcoming social-emotional barriers to

career success.

4. Conducted orientations, job training, and recruitment events to

enhance client employability.

5. Developed tailored job search strategies to assist clients in re-

entering the job market.

6. Evaluated client eligibility for services based on agency guidelines

and individual needs.

7. Worked alongside mental health professionals to address clients'

psychosocial challenges in career development.

 Apr / 2020-Apr / 2021



Career Development Counselor

Silver Lake Enterprises Seattle, WA

1. Designed and delivered workshops focused on resume building and

interview skills.

2. Provided ongoing support and follow-up to clients post-placement

to ensure job retention.

3. Created informational resources and guides for clients navigating the

job search process.

4. Assisted in developing community outreach programs to promote

career services.

5. Monitored client progress and adjusted career plans as necessary for

optimal outcomes.

6. Implemented a mentorship program connecting clients with industry

professionals, leading to a 50% increase in networking success.

EDUCATION

 Apr / 2019-Apr / 2020



Master of Science in Counseling

University of Southern California Santa Monica, CA

Focused on career counseling and development strategies.

SKILLS

Career Assessment Techniques

Job Readiness Coaching

Career Development

Goal Setting

Workshops Facilitation

INTERESTS

 Community Service  History

 Wildlife

Conservation

 Puzzle Solving

STRENGTHS

 Criticality  Dedication

 Optimism  Innovation

LANGUAGES

English German Swahili

ACHIEVEMENTS

Developed and implemented a job

readiness workshop attended by over 100

clients, resulting in a 30% increase in job

placements.

Successfully guided over 50 individuals

through personalized career plans, leading

to a 40% improvement in client

employability rates.
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