
Robert Smith 
Caterer's Assistant

PERSONAL STATEMENT

My goal is to secure a job where I can best utilize skills I have obtained from
prior working experience such as multitasking, knowledge retention, 
problem solving, and most of all, patience. I always strive to find a way to 
do things efficiently and organized, while also bringing a positive and 
upbeat attitude.

WORK EXPERIENCE

Caterer's Assistant
ABC Corporation -   March 1986 – April 2016 

Responsibilities:

 Clean and organize eating, service, and kitchen areas.
 Communicate with customers regarding orders, comments, and 

complaints.
 Prepare daily food items, and cook simple foods and beverages, such as

sandwiches, salads, soups, pizza, or coffee using proper safety 
precautions and sanitary measures.

 Select food items from serving or storage areas and place them in 
dishes, on serving trays, or in takeout bags.

 Monitor and order supplies or food items and restock as necessary to 
maintain inventory.

 Pack food, dishes, utensils, tablecloths, and accessories for 
transportation from catering or food preparation establishments to 
locations designated by customers.

 Provide caterers with assistance in food preparation or service.

Caterer
ABC Corporation -   1981 – 1986 

Responsibilities:

 Responsibilities Performs a variety of duties for different functions and 
events

 I Prepare food to be cooked, served customers their choice of meal
 Set up organized food lines, tables and chairs
 Assist in decorating area to profession
 Greets individuals with enthusiastic
 Safely load and unload all necessary equipment
 Skills Used I demonstrated communication skills.

Education

Diploma - (School Bus)

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Retail, Cleaning, 
Cooking, Customer 
Service.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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