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PROFESSIONAL SUMMARY

Results-oriented professional with 2 years of experience in 
strategic operations and executive support. Skilled in optimizing 
workflows, managing stakeholder relationships, and executing 
high-impact projects. Committed to driving organizational 
success through effective communication, collaboration, and 
alignment with strategic goals.

WORK EXPERIENCE

 May / 2024-Ongoing



Chief Of Staff
Pineapple Enterprises Santa Monica, CA

1. Managed global planning sessions, fostering collaboration 
across business units.

2. Developed and executed channel strategies for high-profile 
events, enhancing brand visibility.

3. Created executive presentations for senior leadership, ensuring 
alignment with strategic goals.

4. Coordinated assessments of global channel strategies, 
resulting in actionable go-to-market plans.

5. Oversaw communications and planning processes, optimizing 
team efficiency and focus.

6. Led the PartnerDirect program, driving operational 
improvements and strategic alignment.

7. Facilitated quarterly reviews, ensuring transparency and 
accountability in project progress.

 May / 2023-May / 2024



Chief Of Staff
Silver Lake Enterprises Seattle, WA

1. Collaborated with the president on long-term strategic 
planning initiatives.

2. Directed product development and market expansion efforts 
with a focus on performance metrics.

3. Crafted a business development plan aimed at achieving a 
top five market position within five years.

4. Utilized a matrix organization to enhance operational 
effectiveness and resource allocation.

5. Worked closely with distribution partners to reposition the 
company and maximize market impact.

6. Executed a company-wide initiative with a $50 million budget, 
aligning resources with strategic objectives.

EDUCATION


May /
2022

-
May /
2023



Bachelor of Business
Administration
University of Texas at Austin Seattle, WA

Focused on strategic management and operations, with 
coursework in leadership and organizational behavior.

SKILLS

Data Analysis And Reporting

Executive Communication

Creative Thinking

Adaptability

Mentoring And Coaching

Presentation Skills

INTERESTS

 Gaming  Fashion

 Film  Technology

STRENGTHS

 Fairness  Flexibility

 Forward-thinking  Gratitude

LANGUAGES

English Arabic Mandarin

ACHIEVEMENTS

Streamlined project management
processes, reducing delivery time by
20%.

Facilitated quarterly planning sessions,
enhancing team alignment and
performance.

Developed a comprehensive
communication strategy that improved
stakeholder engagement by 30%.
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