
Robert Smith 
Child Care Specialist II

PERSONAL STATEMENT

An organized, detail-oriented, and conscientious self-starter, able to 
strategize and prioritize effectively to accomplish multiple tasks and stay 
calm under pressure.

WORK EXPERIENCE

Child Care Specialist II
ABC Corporation -   April 2002 – April 2002 

Responsibilities:

 Support childrens emotional and social development, encouraging 
understanding of others and positive self-concepts.

 Discipline children and recommend or initiate other measures to control 
behavior, such as caring for own clothing and picking up toys and 
books.

 Identify signs of emotional or developmental problems in children and 
bring them to parents or guardians attention.

 Observe and monitor childrens play activities.
 Instruct children in health and personal habits, such as eating, resting, 

and toilet habits.
 Read to children and teach them simple painting, drawing, handcrafts, 

and songs.
 Organize and store toys and materials to ensure order in activity areas.

Child Care Specialist
ABC Corporation -   1997 – 2002 

Responsibilities:

 As a childcare provider for the ages 10-17 I was responsible for making 
sure children are in a safe and learning environment.

 Thought children how to read through educational games, problem-
solving and storytelling.

 Also, I thought young children how to count by using building blocks.
 Children learn social skills, too.
 Encourage children to interact and play with each other.
 In addition, I scheduled entertainment time, such as painting, drawing 

or listening to music.
 Also, I provided lesson plans each week to director so my kids were on a

schedule daily.I distributed medication, made sure the kids got three 
meals a day; they took care of hygiene, and made sure they were 
presentable when they went out in public..

Education

Diploma in St Mary - (West Virginia adult learning center)
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CONTACT DETAILS

1737 Marshville Road, 
Alabama
(123)-456-7899
info@qwikresume.com 
www.qwikresume.com

SKILLS

Microsoft office, Data 
Entry, Psychology, 
Administrative Skills, 
Customer Service, 
Collections.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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