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Dynamic, hands-on leader, with over 13 years of management experience, seeks 
a challenging leadership position in a business or not-for-profit organization. 
Skilled in public engagement, developing new revenue sources and business 
models, controlling costs, budgeting, planning, leading cross-functional teams, 
and improving business processes.

2006 – 2008
CITY ADMINISTRATOR - ABC CORPORATION

 Managed $14 million budget General Fund Budget and 150 full-time equivalents
(FTE) for a municipality with 28,000 residents.

 Developed a $27 million capital improvement plan after a comprehensive 
review of all infrastructure.

 Increased Oak Forests equalized assessed valuation (EAV) 27% or $72 million 
over three years.

 Eliminated $1.5 million public works deficit budget by utilizing existing 
personnel and abolishing outsourced operations.

 Created a $25,000 budget surplus by prioritizing projects and utilizing resources
more effectively and efficiently.

 Produced $500,000 in new revenue annually through Municipal Motor Fuel Tax.
 Increased commercial real estate tax revenue by implementing a 

comprehensive strategic redevelopment plan for a major intersection.

2004 – 2006
CITY ADMINISTRATOR - DELTA CORPORATION

 Managed $1.3 million general fund budget and 32 full-time equivalents (FTE) for
a municipality with 8,000 residents.

 Created the citys first tax increment financing (TIF) district.
 Persuaded shop owners to locate a grocery store within city limits.
 Assisted in developing a $1.3 million balanced budget.
 Performed human resource generalist duties including pension (IRMF) and 

benefits administration.
 Negotiated with bank officials to ensure the citys funds were not losing interest 

revenue during bank mergers.
 Successfully united two conflicting municipalities to create the first merged city 

in Illinois.

© This Free Resume Template is the copyright of Qwikresume.com. Usage Guidelines

https://qwikresume.com/resume-samples/
https://qwikresume.com/free-resume-template-usage-guidelines/


EDUCATION

G.E.D

SKILLS

Budget, Strategic Planning, Training &amp; Development, Process Improvement, 
Audit., Microsoft Office.
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