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Responsible for receiving and dispatching radio calls, answering multi-line phones,
routing transit vehicles, preparing daily deposits, monitoring vehicle status; and 
performing routine clerical duties; transporting passengers safely and efficiently 
on a fixed route or demand-responsive public transportation system in a safety-
sensitive position environment

NOVEMBER 2000 – MARCH 2005
CITY BUS DRIVER III - ABC CORPORATION

 Participated in the cleaning of buses, facilities, and assists in the office when 
available or has free time, uses power washer to clean buses and vans, sweeps 
vehicles, empties wastebaskets, answer the telephone, provides information to 
the public on route and paratransit service.

 Operated two-way radio in a professional manner, makes ADA stop call-outs, 
performs hourly vehicle walk-through and walk-a-rounds while on the route, and
reports changing conditions of Dial-A-Ride patrons to office staff.

 Interacted in a professional and respectful manner with city staff and the public.
 Operated a school bus to provide safe transportation for students to and from 

schools and other activities.
 Drove bus along designated routes. Picks up and drops off students as 

scheduled.
 Assisted students to board and exit the bus and get into and out of seats. Helps 

with lifting, folding, unfolding, positioning, and securing wheelchairs.
 Performed pre-trip safety inspections of the bus. Inspects the quality of tires, 

lights, and windshield wipers and reports any defective equipment. Checks fuel 
and oil levels and adjusts as needed.

1995 – 2000
CITY BUS DRIVER - DELTA CORPORATION

 Safely transported customers to and from their destinations Pre-trip check 
inspections Safety Checks.

 Drove a city bus route.
 Responsible for public relations, transporting people within the Greater Area of 

Grand Rapids.
 Assisting the public in need of CPR, collecting sales Summers.
 Follow a daily schedule while transporting people on regular routes along the 

same city streets.
 Usually stop frequently, often only a few blocks .
 Walk around inspections, inside inspection, air brake check, pick up and drop off

passengers, load and unload wheelchairs, collect fair, daily log.
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EDUCATION

Associates of Driving - August 1987(Fresno City College - Fresno, CA)

SKILLS

Driving, Customer Service , Forklift, Motors.
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