
Collateral Specialist

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

As a Collateral Specialist, responsible for Pulling critical collateral documents, such as original 
note, copy of deed/mortgage, trust agreements, power of attorney agreements, legal description, 
title work and closing disclosures to be shipped daily to warehouse banks.

Skills

Microsoft, Managing Skills, Good Communication Skills.

Work Experience

Collateral Specialist
ABC Corporation  August 1980 – August 1980 
 Blended both banks due to commonalities within positions.
 Directed to offering the best customer service possible.
 Worked well within a team and am capable of taking over leadership responsibilities (lead, 

supervised, or managed in most positions).
 Ability to communicate well with different people both in person, on-line, or phone, is good at 

understanding various accents and dialects.
 Maintained mortgage loans in a secured vault Created reports to national banks or loan 

underwriting Completed mail room and daily legal document.
 Maintained mortgage loan documents in secured vault Created reports to send to national 

banks for loan underwriting Completed mail room and daily.
 Prepped and Scanned of recorded mortgages Prep and Scanning of archived commercial loan 

files Numeric Filing of recorded mortgages Retrieval of.

Collateral Specialist
Delta Corporation  1975 – 1980 
 Lots of Data entry audited files to ensure compliance.
 Filed UCCs, Mortgages, and Deeds with the proper Recorders office.
 Requested copies of current Insurance to go in the file.
 Pride myself in my listening skills.
 Quick and adapt well to using computers and other software.
 My entire corporate career was in banking.
 Held several positions all of which granted me to be who I am today.

Education

GED
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