
ROBERT SMITH
Collection Technician/Executive

info@qwikresume.com | LinkedIn Profile | Qwikresume.com

Medical Assistant professional looking to obtain a position where can utilize  
customer service skills and recent education to benefit the overall efficiency of the 
office and quality of patient care.

EXPERIENCE

Collection Technician/Executive
ABC Corporation - 2006 – 2008

 Perform all phases of whole blood collection and donor care according
to BSDs, ARCBS directives to ensure safe product and optimum donor 
experience.

 May perform donor history and assess donor eligibility according to 
operating procedures, BSDs, and the Code of Federal Regulations.

 Assemble and maintain supplies and equipment to ensure a state of 
readiness.

 Function as a member of a team to ensure a smooth and efficient 
blood collection process.

 Participates in the set-up and break-down of mobile operation duties.
 Perform other related duties as necessary. Ambulance Billing &amp; 

Collecting.
 Process payments Work Lot Cleaning &amp; Demolition collections 

Collect on return checks.

Collection Technician 
ABC Corporation - 2003 – 2006

 Dates 21 March 2011 - 03 June 2011 Description Country or 
geographic area specialist; uses computers for a variety of 
networking and data base operations.

 Processes incoming reports and messages; assists in maintaining 
intelligence records, files, and situation maps; assists in preparation 
of consolidated reports, maps, overlays, and aerial photographs; 
proofreads and assembles individual intelligence reports; safeguards 
classified information; uses computers for analytical tools, data base 
access, networking, and office applications.

 Analyzes intelligence holdings and identifies intelligence collection 
requirements; assists in coordination with technical intelligence 
personnel and preparation of reports on captured enemy material; 
prepares standard intelligence reports; uses a variety of commercial 
and military computer programs; supervises two to five people.

 Human Intelligence (HUMINT) Collection Technician plans and directs 
screening, interrogations, debriefing, and Military Source Operations 
IAW policy, law, regulations and other agreements; oversees the 
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technical performance of subordinate military and.
 Army and other agencies; provides guidance and technical input to 

subordinate interrogator, debriefing and HSCO elements or other staf
elements; and manages interrogational/debriefing and HSCO 
elements providing those skills supported from the level of combat 
commander to DOD level.

 Course Title Human Intelligence Collector.
 This is Dummy Description data, Replace with job description relevant

to your current role.

EDUCATION

 Certificate in CNA - (Prince Georges Community College - Largo, MD)

SKILLS

Multi line phone system, Verifying insurance, EMR.
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