
Robert Smith 
College President

PERSONAL STATEMENT

As College Presidents, ensured the administrative side of the college runs 
smoothly, they were responsible for ensuring the success of the student 
body. Made sure the school has a positive image, which can contribute to 
enrollment rates and as a result, the schools overall profit.

WORK EXPERIENCE

College President
ABC Corporation -   2010 – 2013 

Responsibilities:

 Oversaw the school&rsquo;s administrative staff and faculty. Create and
submit annual budgets to the school&rsquo;s board of trustees and 
once approved, oversee all spending to ensure it fits within the budget.

 Maintained school policy and make recommendations when changes 
are necessary. Analyzed and reported on student success.

 Formulated reports regarding spending, enrollment, and other school-
related matters. Assisted with curricula recommendations and 
development both in the school and as an active member of local, state,
and national organizations.

 Played an active role in determining faculty needs and recommending 
additions or changes in personnel. Directed all activities within the 
college, including those undertaken by faculty, administrative staff, and 
student committees.

 Accepted their shared role and responsibility in addressing opportunity 
and achievement gaps experienced by students.

 Valued and intentionally promoted diversity and consciousness of 
difference. Empowered the underrepresented and underserved.

 Demonstrated cultural competence and cultural humility. Experienced 
and successful in closing student equity gaps and engaging in equitable
practices, or knowledgeable and enthusiastic about implementing 
practices that achieve these goals.

College President
Delta Corporation -   2008 – 2009 

Responsibilities:

 Creates a highly functioning executive office environment that is 
especially sensitive and responsive to the needs of the President 
Emeritus and the varied constituencies who interact with him.

 Maintains efficient and appropriate organizational structure and staffing 
prioritizes activities, streamlines workflow, and communications, and 
facilitates processes in support of the work of the President Emeritus.

 Oversees the operations of the Office of the President Emeritus and 
liaises with building leadership on office needs.

 Supervises administrative and research staff.
 Prepares briefings and correspondence for the President Emeritus and 

provides oversight of the President&rsquo;s executive support needs, 
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SKILLS

Financial Management, 
Budgeting.

LANGUAGES

English (Native)
French (Professional)
Spanish (Professional)

INTERESTS

Climbing
Snowboarding
Cooking
Reading

REFERENCES

Reference – 1 (Company 
Name)
Reference – 2 (Company 
Name)
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including supply and office management, complex and confidential 
calendar management, travel planning for University business, 
administrative management of courses the President Emeritus teaches, 
ad hoc support for the President Emeritus&rsquo;s ongoing scholarship, 
and liaising with others who support the President Emeritus&rsquo;s 
needs.

 Responsible for oversight, planning, and ongoing monitoring of all 
budget and fiscal operations for the Office of the President Emeritus, 
liaising with Central Finance as needed.

 Oversees the technology needs of the Office and for the President 
Emeritus, liaising with CUIT as needed.

Education

Doctoral Degree
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