
Commercial Teller

ROBERT SMITH

Phone: (123) 456 78 99 
Email: info@qwikresume.com

Website: www.qwikresume.com
LinkedIn:

linkedin.com/qwikresume
Address: 1737 Marshville Road,

Alabama.

Objective

A dynamic and experienced customer service representative seeking a challenging career in the 
customer service.

Skills

Powerpoint, Photoshop, Final Cut Pro, Word.

Work Experience

Commercial Teller
ABC Corporation  September 2005 – November 2009 
 Receive and payout money, keep records of money and negotiable instruments involved in 

financial institutions.
 Receive checks and cash for deposits, verify the nt, and examined checks for endorsements.
 Enter customer transactions into computer to record transactions, and issue computer 

generated receipts.
 Balance currency, coins, and checks in cash drawer at the end of shift using a calculator, and 

compare totaled amounts with data displayed on a computer screen.
 Explain, promote, or sell products or services, such as travelers checks, savings bonds, money

orders, and cashiers checks.
 Responsible for processing deposits, transfers, withdrawals, and other commercial 

transactions in accordance with established policies and procedures.
 Responsible for the security of assigned cash and transaction documentation.

Commercial Teller
Delta Corporation  2001 – 2005 
 coin teller, mini vault teller, provided customer service through the drive-thru, promoted sales

of different accounts, answered phone calls.
 Commercial teller- daily needs in a fast pace environment.
 assisting with commercial clients and their banking needs.
 Knowledge of banking regulations, customer service and answering telephone inquiries 

including performing random audits for the lobby and drive-thru.
 Communicated and provided various Wachovia bank product options to clients Trained and 

Monitored new hire Tellers at various other bank branches.
 Deposit withdrawal customer service customer greeting.
 This is Dummy Description data, Replace with job description relevant to your current role.

Education

Radiology - 1997(Prince George's Community College - Largo, MD)
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